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APPLICATION FORM - AUTHORISED CAR USER

For Doctors in Tranining Grades Only

Name

Payroll Numbers

Job Title

Base

Car Registration No.

Engine size (cc rating)

Email address

Authorised User effective date

As a responsible employer, NHS Scotland is obliged to ensure that, prior to any member of staff using their own car for business use

appropriate checks are undertaken.  The documents listed below must therefore be checked and approved by your line manager before 

business journeys can be undertaken of behalf of the Board. 

Authoriser Check Expiry Date Authoriser's Signature

Full Driving Licence

Current Vehicle insurance certificate

which must inlcude business use

Current MOT certificate (if applicable)

A copy of this form together with copies of the insurance certificate and paper driving licence must be sent to the Lead Employer's

Expenses Team to enable expense claims to be processed.

Declaration

I confirm that the information I have provided in this document is correct and accurate

Employee signature

Date

I confirm that I have verified the information provided by the employee.

Signature of Authorising Officer

Designation

Date


